Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* whore the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each finantlal year in accordance with Proper Practices.

2. The Annual Governance and Accountabllity Return Is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Sectlon 3 is completad by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemnance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which Is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

» the Annual Govemnance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2023

« an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your extemal auditor will

ask for any additionai documents needed.

Once the external auditor has completed the limited assurance raview and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2023 authorities must publish:
» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:;
* Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4
* Section 2 - Accounting Statements 2022/23, approved and signed, page 5
Not later than 30 September 2023 authorities must publish:
* Notice of conclusion of audit
¢+ Sactlon 3 - External Auditor Report and Certificate
+» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
Itis recommended as best practics, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountabiilty Retum constitutes the annual retum refarred to in the Accounts and Audit Regulations 2015. |
Thm_:.ighwt.thewuus‘mW@ﬁhmmMuﬂnwﬂa‘MmﬁmﬂmwmmmMﬁ Regulations 2015,
“for a complete list of bodies that may be smaller authorilies refer to schedule 2 fo the Local Audit and Accountablity Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Prdctices are found in the Practitioners’ Guide* which s updated from time to ime and contains everything
needed to prepare successfully for the financlal year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes lsft emply) and is properly signed and dated. Any
amendments must be approved by the authority and property Initiafled.

* The authority should recelve and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning It to the external
auditor by email or post (not both) no later than 30 June 2023.

* The Annual Governance Statement (Section 1) must be approvad on the same day or before the Accounting
Siatements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts. ]

* The RFO Is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts..If the authority holds any short-term investments, note thelr value on the bank
reconciliation. The extermal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Sectlon 2, page 5). An explanation must be provided of any difference betwsen Box 7 and
Box 8. More heip on bank reconciliation is available In the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records Instead of this explanation, The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance,

+ If the bank reconciliation is Incomplete or varlances not fully explained then additional costs may be Incurred.

* Make sure that the accounting statements add up and that the balance carrled forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

» The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regutations 2015, Including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completion ehecklist — ‘Mo’ answers mean you may not have met recrarements

Have all highlighted boxes have baen completad?

Has all additional information requested, including the dates set for the perlod
for the exercise of public rights, been provided for the external auditor?

Intemal Audit Report { Haveall highlighted boxes besncompletedby theintemal auditorand exp{anaﬁonsprovlded?ﬂ
Section 1 For any statement to which the responsa is ‘no’, has an explanation bean published?

Section 2 Has the Responsible Financlal Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority’s approval of the accounting statements bean confirmed by
the signature of the Chalrman of the approval meating?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2023 been reconciied to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trustmnds—havealldisdosuresboonmadalfﬂwsumomyaaabodycmpomtaisa
sole managing truatee? NB: do not send trust accounting statements unless requested.

<

RISINIS) S ] R {xix}]

*Governance and Accountability for Smalfer Authorities in Enjland- & Practitioners’ Guide to Proper Practices,
can be downioaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23

CHARTER TRUST FOR THE CITY . OF DURHAM

During the financial year ended 31 March 2023, this authority's interal auditor acting independently and on the basls
of an assessment of risk, carrled out a selective assessment of compliance with the relevant praocedures and controls
In operation and obtained appropriate evidence from the authority.

The intemal audit for 2022/23 has been camied out in accordance with this authority’s needs and planned coverage.
On the bass of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the Internal audit conclusions on whether, in all
significant respacts, the control objectives were balng achleved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control obyjective

< ‘; £

A, riate accounting records have been kapt throughout the financial year,

8. This authority compfied with its financial regujations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achleving its abjectivas and reviewed the adequacy
of arangaments 1o manags these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate,

E. Expected income was fully received, based on correct prices, properiy recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to amployees and allowances to members were pald in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and invostments registers wara complete and accurate and properiy maintainad.

I. Periodic bank account reconciliations ware properly carrled out during the year.

J. Accounting siatements prepared during the year were prepared on the corract accounting basis (receipts
and payments or income and expenditure), egreed to the cash book, supportad by an adequale sudit
trait from undertying records and where appropriate debtors and creditors were property recorded.

K. If the authority certified itself as exempt from a limited assurance review In 2021/22, it met the
exemption criterla and comectly declared itself exempt. (If the authortly had & limited assurance
reviaw ol its 2021/22 AGAR lick “not covered”)

L. The authority published the required information on a webslte/webpage up to date at the ime of the
intemal audit in accordance with tha relevant legistation.

M. In the year covered by this AGAR, the authorlty carrectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations {during the 2022-23 AGAR period, v
were public rights In relation to the 2021-22 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complled with the publication requirements for 2021/22 AGAR v
(886 AGAR Page 1 Guidance Notes).

—~—f
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0. (For local counclls only) __ 0 N G0
Trust funds (including charitable) ~ The council met its responsibiiities as a trustes, :

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate shests if needed).

Date(s) internat audit undertaken Name of person who camriad out the intemal audit
2610612023

Signature of person who ]

carried out the intemal apdit V’o.LQ.nw\ [&M&dﬂ’-‘—ﬁﬁ'ﬁ Date ad {G [3 [Z,CJ 22
“Iif the responae Is ‘no’ ploase stata implications and action being taken to address any weakness in control !

identified (add separate sheets I needed).

“*Note: If the responsae Is ‘not covered® please state whan the most recent Intemal audit work was done In this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separata sheets if neaded).
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

CHARTER TRUST FOR THECITY . OF DURHAM

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

1. Wa have put In place arrangemonts for effective finandlal
management during the year, and for the preparation of
the accounting atatements.

prepaned its acoounting stetements in sccordance
with the Accounts and Audit Regufations.

2. We malntained an adequale system of Intemal contral
Inciuding measures deslgned to prevent and datect fraud
and corruption end reviewed Its effectivenssa.

made proper arrengemants end sccepled responsibliity
:;rsefowam the public money end resources in

3. We took all reasonable staps to assure ourselves
that there are no matiers of actual or potentiat
non-compllance with laws, regulations and Proper
Practicea that couki have a significant financial effect
on the abillty of this authority to conduct s
business or manage ite finances.

has only done what X has the lagal power to do snd has
complied with Proper Practices in doing so.

4. Wa provided proper opportunity during the year for
the exercise of electors’ righte-In accordance with the
requirements of the Accounts and Audit Regulations.

auring the year gave elf persons interested the apporfunity to
inspoct and ask questions about this authomty’s accounts.

8. We carriad out an assassmant of the risks facing this
authority and took appropriste ateps to manage those
risks, Including the introduction of intemal controls and/or
axtemnal Insurance cover whera requlired.

considered and documented the financie! and other risks it
faces and dealt with thom properby.

8. We maintalned throughout the yasar an sdequate and
effective system of Internal sudit of the accounting
records and control systems.

amanged lor a competent person, indspendent of the financial
controls and procaduras, 1o give an objective view on whether

7. We took appropriate action on all matiers ralsed
in reporis from intemal and extemal audit.

L_ internal controfs meet the needs of this smalter authority.

respondad to matters brougit to 4s attsntion by intemal and
axternal audil,

8. We considered whethar any ktigation, liabliities or
commitments, avanis or transactions, occurring sither
during or after the year-end, have a financial impact on
this authority and, where appropriate, have Intliuded them
In the accounting statements,

B. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustes we dischanged our accountabliity
responslbilites for the fund{a¥assets, including
financial reporting and, if required, Independent
examination or audit,

disclosed everything R should have about s business activily
during the year including events taking place after the year
ond if refavant.

has mat all of ils rasponsibiiities where, as a body
comporate, it is & sole managing trustes of a local
trust or trusts,

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Govemance Statement.
This Annual Govemance Statement was approved at a
mesting of the authority on:
2.|6[23
and reccrded as minute referenca:

U]

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chalrman Dé ‘:mm R
Clerk /Q% G@-"
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Section 2 — Accounting Statements 2022/23 for

CHARTER:TRUST FOR THE CITY.OF DURHAM

‘fear ending

Holes aad guidance

1 O Bgures 1o i

n o
A

& Dy
i Al figures st

Werlying findncial recorus.

1. Balances brought Total balances and reserves at the beginning of the year

forward 75,144 80,358| as recorded in the financlel records. Value must agree to
" | Box 7 of previous ysar,

2. (+) Precept or Rates and ; | Total amount of precapt (or for IDBs rates and ieviss)
Levies 49,330 50,196 received or receivable in the year. Exclude any grants

rocelved,

3. (+) Total other racelpts Total Incoma or recelpis as recorded in the cashbook fess

6,732 9,305 the precept or rateaftevies recelved (line 2). Include any
grants received.

4, {-) Staff costs Totel expanditura or payments made to and on behalf

-18.388 -18.424 of all employees. include gross salaries and wages,
U 0 employers Ni contributions, employers pension
contributions, gratulties and severance payments,

5. (-) Loan Interest/capital Total expanditure or payments of capftal and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. {-)}All other paymants Total expenditure or payments as recorded in the cash-

-32,460 =43,617| book less staff costs (line 4} and loan interest/capiial
; repaymants fline 5).

7. (=) Balances carmied * Total batances and reservss at the and of the year. Must
forward 80,358 77 ,818| oqual (1+2+3) - (4+5+6).

8. Total valus of cash and The sum of aif current and deposit bank accounts, cash
short term Investments 76,290 115,590| hoidings and short term investments held as at 31 March —

To agree with bank reconciflation.

9. Total fixed assels plus L The value of all the property the authonty owns - if is made
long term investments 0 0| up of all its fixed asssts and long term investments as at
and assats 31 March.

10. Total borrowings The outstanding capltal balance as at 31 March of all ioans

Y O} from third parties (Inciuding PWLB).

For Local Councils Gniy

11a. Disclosure note re Trust funds The Councll, as a body corporate, acfs as sole trustes and
{including charitable) Is responsible for managing Trust funds or assets.
11b. Disclosure nots re Trust funds v The figures in the accounting statemants ebove do nof
(including charitable) | include any Trust fransactions.
| certify that for the year ended 31 March 2023 the Accounting | | confirm that these Accounting Statements were
Statements In this Annual Governance and Accountability approved by this authority on this date:
Retum have been prepared on sither a recelpts and payments
or income and expenditure basis following the guidance in U ‘ 623

Govemanca and Accountability for Smaller Authorities - a
Practiioners' Guide to Proper Practices and present fairly
the financief position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

as recorded in minute reference;

Signed by Chalrman of the meeting where the Accounting
Stataments were,approved

&

-
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Section 3 — External Auditor’s Report and Certificate 2022/23
In respect of The Charter Trustees for the City of Durham - OT0057

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
tnternationa! Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https:/www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2023; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors,

2 External auditor’s limited assurance opinion 2022/23

Except for matiers reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGARY), in
our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
altention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The AGAR was not accurately completed before submission for review. Please ensure that amendments are corrected in the prior year
comparatives when completing next year's AGAR:

®  Unpresented cheques as per the bank reconciliation have not been deducted from Section 2, Box 8. As the smaller authority operates|
on an income and Expenditure accounting basis, unpresented cheques should be included within Boxes 6, 7 and 8 and shown as
reconciling items on the bank reconciliation rather than as creditors on the Box 7/8 reconciliation. This was also raised in the external
auditor report for 2020/21 and 2021/22.

Section 1, Assertion 5 has been incorrectly completed. Information received from the internal auditor and confirmed by the smaller authority
highlights that the risk assessment was not reviewed and approved during the year under review. As a result, the answer to this assertion should
have been ‘No'. The smaller authority has confirmed that this is now being addressed.

Other matters not affecting our opinion which we draw to the attention of the authority:

The minute references for Section 1 and 2 have been incorrectly recorded on the AGAR. The minutes of the meeting at which the AGAR was
approved have been reviewed and demonstrate that Sections 1 and 2 have been approved in the correct order. The smaller authority should
ensure that the correct dates are recorded on the AGAR in future.

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2023.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature . ' ¥ Date 28/08/2023
AL it lyohn LLP
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